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The Health and Safety (First Aid) Regulations 1981.

Introduction

Despite safety precautions, accidents continue to occur at work.

In 1991/92 almost 180,000 workplace accidents were reported, although it is estimated that up to 500,000 may have actually occurred. Work related accidents and illness probably result in the loss of 30 million working days each year.

The most significant legislation relating to accidents and first aid is found in:

              1.    The Health And Safety (First Aid) Regulations 1981

2. The Reporting Of Injuries. Diseases And Dangerous Occurrences Regulations

                     1985 (Outlined Separately).

Other relevant law includes The Employers Liability (Compulsory Insurance) Act 1969, which requires an employer to have at least £2 million insurance cover against liability for injury or disease. The current insurance certificate must be displayed for employees.

The Health and Safety (First Aid) Regulations 1981

These Regulations aim to ensure that adequate first aid facilities controlled by trained personnel are available at work..

The regulations are backed by an approved Code of Practice – First Aid at Work, which gives official practical guidance to employers on how to meet the requirements of the Law.

The detailed Regulations are covered in tabular form in the following section:-

	Ref
	The Regulations
	Documentation



	Reg 1
	Regulations came into force on 1 July 1982
	-

	Reg 2
	Defines terms in the Regulations, including first-aid.
-

· Treatment for the purpose of preserving life and minimising the consequences of injury and illness;

· Treatment of minor injuries
	-

	Reg 3 (1)
	Employers must provide adequate and appropriate first aid 

equipment and facilities for all employees. Precise details

are contained in the approved Code of Practice, including

contents of kits, need for separate room, facilities etc.

Employer must provide suitable trained person(s) to give Training Records first aid.

Arrangements must be made to cover temporary absences Procedures of first aiders.
	Work Procedures

Training Records

Work Procedures

	Reg 4
	Employers must inform employees of the arrangements which have been made in respect of first aid.
	HSW Policy

Work Procedures

	Reg 5
	Self-employed person must also provide facilities.
	-

	Reg 

6 - 10
	Administrative provisions.
	-


Further Reading

· First Aid at Work – The Health and Safety (First Aid) Regulations 1981. Approved Code of Practice and Guidance L74. 

HSE Books HSC ISBN 07176 1050 0.
            Available from HSE Books, Telephone Number 01787 881165
· Download from Department for Education and Skills Booklet: 
      Guidance on First Aid for Schools.

      Available from DfES Website:  www.dfes.gov.uk
The Electricity at Work Regulations 1989. 

Introduction.

All modern workplaces use electricity, which can be very dangerous if not treated correctly and with respect. An electrical accident is almost 20 times more likely to be fatal than most other types of accident at work..

The most significant legislation, which relates to electricity at work, is THE ELECTRICITY AT WORK REGULATIONS 1989, which came into force on 1st April 1990. They set down the precautions, which a person with responsibility must take to prevent injury from electricity at work.. They impose a duty on every employer, employee and self-employed person to comply with the regulations in so far as they relate to things within that person’s control.

Duty.
The duty of employers in practice includes ensuring that wiring and equipment is safe and properly installed and maintained, using competent contractors, having equipment tested, setting down and monitoring policies and procedures on safe working practice and providing employees with the equipment and training to work safely with electricity.

The duty of employees in practice includes cooperating with their employer to enable him/her to comply with the law, as well as using electrical equipment at work in such a way as not to cause danger to themselves or others.

Some requirement of the Regulations are known as ABSOLUTE, which means that, whatever the costs, the requirements must be met.

Other requirements involve the phrase SO FAR AS IS REASONABLY PRACTICABLE. This means that compliance with the requirement can take into account the degree of risk involved, balanced against the cost in terms of money, time or trouble, which would be involved in preventing the risk. If the cost is high and the risk insignificant, then the requirement need not be met.

The detailed Regulations are covered in tabular form in the following section:

.

	Ref


	The Regulation
	Documentation

	Reg 1
	Regulations came into force on 1st April 1990
	-

	Reg 2
	Defines terms in the Regulations, including circuit conductor, -

conductor, electrical equipment and system.
	-

	Reg 3
	Sets out the duties imposed upon employers, employees and Policy Statement self employed persons under the Regulations.
	Policy Statement

	Reg 4
	General Requirements for Electrical Safety
This Regulation sets out the general requirements for electrical safety. Other Regulations lay down the detail of how compliance with Regulation 4 must be achieved. It has four parts:

1.   All systems shall at all times be of such construction as to   prevent, so far as is reasonably practicable, danger.

This refers to all electrical equipment within and connected to a fixed system. The essential element is that the system should be safe under all conditions of operation, including anticipated faults and future load requirements.

2.   As may be necessary to prevent danger, all systems shall be maintained so as to prevent, so far as is reasonably practicable, such danger.

This requires the maintenance of the electrical system in a safe condition. It implies a necessity for the system and equipment to be inspected and any faults repaired by a competent trained person. The reporting of faults by, for example, employees should also be strongly encouraged.

3.   Every work activity, including  operation, use and maintenance of a system and work near a system, shall be carried out in such a manner as not to give rise, so far as is reasonably practicable, to danger.

This requires work to be done safely, for example by isolating electrical equipment prior to maintenance. It also covers the safety of those working near a system, for example a plumber or decorator.

Any equipment provided under these Regulations for the purpose of protecting persons at work on or near electrical equipment shall be suitable for the use for which it is provided, be maintained in a condition suitable for use, and be properly used.

This part of Regulation 4 covers the safety of protective equipment provided for those working on Risk Assessments or near electrical equipment.




the purpose of protecting persons at work on or


near electrical equipment shall be suitable for th


use of which it is pro vided, be maintained in


condition suitable for that use, and be properly used
	


	Reference
	The Regulation
	Documentation

	Reg 5
	Electrical equipment must not be used if it is not up to the

job under normal and exceptional circumstances e.g. Faulty system.
	Risk Assessments

Work Procedures

	Reg 6
	If electrical equipment is liable to be put in adverse conditions, such as mechanical damage, weather, or protected to avoid danger.


temperature, damp, dust etc. then it should be constructe
	Risk Assessments

Work Procedures

	Reg 7
	Electrical conductors must be insulated and protected to

prevent danger, or must be placed out of reach. (i.e. safe by position).
	Risk Assessments

Work Procedures

	Reg 8
	Any part of the system, including equipment, must be earthed to avoid danger, including during faults.
	Risk Assessments

Work Procedures

	Reg 9
	Covers the integrity of earthed conductors.
	Risk Assessments

Work Procedures

	Reg 10
	Every point, connection, plug socket and all portable equipment in a system must be mechanically and electrically safe.
	Risk Assessments

Work Procedures

	Reg 11
	The system must be properly protected against short circuits and overloads with appropriate fuses or circuit breakers.
	Risk Assessments



	Reg 12
	The electricity supply to any piece of equipment must be capable of being switched off.
	Risk Assessments

Work Procedures

	Reg 13
	Precautions must be taken to prevent “dead” equipment from being switched on again during work. Includes removal of fuses and locking switches.



	Risk Assessments

Work Procedures

	Reg 14
	No person shall work on or near a live conductor unless it cannot be avoided, and in that case safety precautions must be taken.

	Risk Assessments

Work Procedures

Training Records

	Reg 15
	There must be adequate working space, access and lighting to places where electrical work is carried out.

	Risk Assessments

Work Procedures

	Reg 16
	Persons working with electrical equipment must be trained


or experienced to a competent level.
	Training Records

	Reg 17 - 28
	Not applicable - Applies only to miners.
	-

	Reg 29
	Introduces a defence of “due diligence” against prosecution, provided that the person has taken all reasonable steps and exercised all due diligence to avoid committing the offence.
	Policy Statements

Risk Assessment

Work Procedures

Checklists

Records

	Regs 30 -  33
	Administrative arrangements
	-


2.0     Further Reading

· Memorandum of Guidance on The Electricity at Work Regulations 1989 

HSE HMSO ISBN 0-1 1-883963-2 [HS{R}25]
· Maintaining Portable and Transportable Electrical Equipment.  

HSE ISBN 0 7176 0715 1 [HS{G}107]
· Electricity at Work, Safe Working Practices.

HSE ISBN 0 7176 0442 X
· Maintaining Portable Electrical Equipment in Risk Environments. 

HSE IND[G] 160
· Maintaining Portable Electrical Equipment in Hotels and Tourist Accommodation.

      HSE IND[G] 164

· Safe use of Portable Electrical Apparatus.

ISBN XX 0 7176 0715 1

· Electrical Safety and You.

      HSE IND[G] 231

All the above are available from HSE Books, Telephone Number: 01787 881165




The Fire Precautions (Workplace) Regulations 1997.

Introduction

The Fire Precautions (Workplace) Regulations 1997 require workplaces, which are not already covered by specific fire safety legislation, to make appropriate provisions to maintain fire safety.

These regulations were amended on the 1st December 1999 in order to confirm the concept of the employer having unconditional responsibility for the safety of employees. As a result, most workplaces are now subject to the legal requirements of the above Regulations. The regulations apply to workplaces where persons are employed to work.
This means that those workplaces that are subject to the requirements of a fire certificate (or application) have additional legal obligations in respect of the Workplace Regulations. An existing Fire Certificate may form the basis of the fire risk assessment, but it is not a substitute for a fire risk assessment.

The regulations extend many of the provisions of the Management of Health and Safety at Work Regulations 1992 to include fire safety, including:

· Fire Risk assessments


· Monitor & Review the risk assessment & revise as appropriate 

· Inform staff or their representatives of the risks 

· Plan for an emergency 

· Provide staff information and training 

· Provision of protective and preventative measures

· Appointment of competent person to assist

· Employers who share a workplace to co-operate

· Provision of information to person other than employees working on the premises

The regulations also extend the provisions of the Safety Representatives and Safety Committee Regulations 1977 and the Health and Safety (Consultation with Employees) Regulations 1997 to include fire safety issues.

Objective of the Fire Risk Assessment

The principle of the regulations and the risk assessment approach, is goal based and flexible to employers needs. The employer generates the risk in workplaces, therefore, to safeguard the safety of employees, the employer must carry out a risk assessment to remove or reduce the risks
Providing the premises have been built and maintained in accordance with Building Regulations and the use of the workplace can be described as normal risk or lower, undertaking a risk assessment will be a simple matter and is unlikely to cause significant expenditure. If however, the premises are not in accordance with the above categories and are classified as a high risk, substantial action may be necessary and an action plan should be produced and implemented based on the complexity, size, occupancy and consequential risks.

The guidance provided within 'Fire Safety An Employers Guide' will indicate how to comply with the requirements of the Fire Regulations.

The employer can enlist the help of other persons who have the necessary experience or skills and competence to carry out part or all of the risk assessment. This 'competent' person (possibly a current employee with knowledge of safety and company working practices) does not have to be an expert to assist the employer, but they need to have sufficient experience and training with regard to the problems they are advising on.

But the employer always remains responsible for the outcome. This is worth remembering, should you require help with your risk assessment.

Should your completed fire risk assessment result in the production of an action plan indicating that significant works or expenditure are necessary, contact your local Fire Safety Department and a Fire Safety Officer will advise you, to ensure you are undertaking the most effective method of complying with the regulations for your particular workplace.

Enforcement of the Regulations

The regulations are enforced by the fire authority, unlike the remainder of health and safety legislation, which is enforced by the Health and Safety Executive or the local authority. 

It is an offence not to comply with the regulations.

The fire authority can serve an ‘Enforcement Notice’ where there is a serious risk in the case of fire. The fire authority must give a written notice of their intention to serve an enforcement notice before service of the notice.

Written statements from the fire authority detailing the reasons for their action must support all enforcement action.

The detailed Regulations are covered in tabular form in the following section:

Further Reading

Fire Precautions in the Workplace - Information for Employers about (Workplace) Regulations 1999

ISBN 0-11-3411-69-3 

The Fire Precautions (Workplace) Regulations 1997.

S.I.1997 No. 1840. ISBN 0-11-064738-6 

Available from the Stationery Office, Tel: 0171 873 9090

	Ref


	The Regulations
	Documentation

	Reg 1
	Regulation comes into force on 1 December 1999
	

	Reg 2
	Interpretations and Definitions.
	

	Reg 3
	Employers must comply with the requirements of these regulations for workplaces under his control.

The regulations do not apply to ‘exempted workplaces’ which are defined as:

· Any workplace for which a fire certificate is in force or has been applied for under the Fire Precautions Act 1971.

· Any workplace with a current safety certificate under the Safety of Sports Grounds Act 1975 or Part 3 of the Fire Safety and safety of Places of Sport Act 1987.

· Any workplace to which the Fire Precautions (Sub-surface Railway Stations) Regulations 1989 apply.

· Any workplace that is a construction site under the Construction (Health, Safety and Welfare) Regulations 1996.

· Ships.

· Any workplace to which the Fire Certificate (Special Premises)

             Regulations 1976 apply.

· Mines.

· Offshore installations.

· Any workplace, which is in or on a vehicle.

· Any workplace which is agricultural or forestry land.


	


	Ref


	The Regulations
	Documentation

	Reg 4
	Fire Fighting and Fire Detection

Appropriate fire-fighting equipment, detectors and alarms must be provided, where necessary, to workplaces, taking into account:

· The size and use of the building.

·  The equipment in the workplace.

· The physical and chemical properties of the substances likely to be present.

· The number of people present at any one time.

Non-automatic equipment must be easily accessible, simple to use, and indicated by signs

Employers must provide fire-fighting measures appropriate to the activities and size of his business.

Employees must be nominated to implement the fire-fighting measures, and provided with appropriate training and equipment.

Necessary contacts with emergency services must be arranged.


	Risk Assessments

	Reg 5
	Emergency routes and exits
Emergency routes and exits must be kept clear at all times. 

The following requirements must be met, with due regard for features in the workplace, the activity taking place, and hazards:

· Emergency routes and exits must lead directly to a safe place.

· Employees must be able to evacuate quickly and as safely as possible.

· the number, distribution and dimensions of emergence routes and exits must be appropriate for the use and size of the workplace, the number of people and the equipment present.


	

	Ref
	The Regulations
	Documentation

	Reg 5

Continued
	· Emergency doors must open outwards.

· Sliding and revolving doors must not be used as emergency exits.

· Emergency doors must not be locked or fastened so they cannot be easily and quickly opened in case of an emergency.

· Emergency routes and exits must be signed and provided with appropriate emergency lighting.
	

	Reg 6
	Maintenance

All fire safety equipment must be suitably maintained.
	Work Procedures

	Reg 7
	Clarification concerning following amendments to the Management of Health and Safety at Work Regulations 1992.
	

	Reg 8
	Amendments to the 1992 Management Regulations
These regulations are included in the following provisions of the 1992 Management Regulations:

· Regulation 1, interpretation of preventative and protective measures.

· Regulation 3, risk assessment.

· Regulation 6, health and safety assistance.

· Regulation 9, co-operation and co-ordination.

· Regulation 8, information to employees.

· Regulation 10, persons working in host employers’ premises.


	

	Reg 9
	These regulations shall not be considered as health and safety

legislation for the purposes of certain provisions in the Health and

Safety at Work etc Act 1974 relating to enforcement of the 1974

Act.


	


	Ref
	The Regulations
	Documentation

	Reg 10
	Enforcement

The fire authority are responsible for enforcement of these

regulations. They may appoint inspectors to perform this function.

Where an inspector gives his opinion to a person or his employer,

that there is a breach of these regulations, he must, when

requested, provide that opinion in writing. The opinion must

explain the breach of the legislation and what action should be taken to remedy it.

The written opinion is not required if a written notice of intent or an enforcement notice is served.
	

	Reg 11
	Serious offences

It is an offence to fail to comply with these regulations, the failure

places one or more persons at serious risk in case of fire, and the

failure is intentional or reckless.

‘Serious risk’ means risk of death or serious injury.
	

	Reg 12
	Prohibition Notices

Allows prohibition notices to be applied to tents, moveable structures and places of work in the open air, if they are a workplace.
	

	Reg 13
	Enforcement Notices

The authority can serve an enforcement notice on a person who

has failed to comply with these regulation, where the failure places persons at serious risk in case of fire.

Written notice of intent must be before the service of an

enforcement notice, unless the risk is so serious the notice cannot

be delayed.

The notice of intent must allow representations to be made and

consideration of those representations must be given.

Where a notice is served following representations, written notice

of the reasons for doing so must be given.

Where a notice is served without a written notice of intent, the

reasons must be given in writing.


	

	Ref
	The Regulations
	Documentation

	Reg 14
	Appeals

An appeal can be lodged within 21 days of receipt of an

enforcement notice.
	

	Reg 15
	Offences

It is an offence to contravene a requirement of an enforcement

notice.


	

	Reg 16
	Enforcement Orders.

The court may order a person to take action to comply with the

regulations, upon representation from the fire authority.

The fire authority must give written notice of their intent to make

such an application before doing so, allow representations to be  made and to consider any representations.

Where an enforcement order is applied for following  representations, a written reason must be provided.


	

	Reg 17
	Certain requirements of the Fire Precautions Act 1971 have effect under these regulations.
	

	Regs

18 - 20
	Application of the regulations to Crown property, visiting forces and the UK Atomic Energy Authority
	

	Reg 21
	Employee Consultation.

The Safety Representatives and Safety Committees Regulations

1977 and the Health and Safety (Consultation with Employees)

Regulations 1996 are amended to include provisions of these regulations.



regulations.
	

	Reg 22
	Dis-applies section 9A of the 1971 Act.


	


Fire Safety Regulatory Reform Order 2005
Fire kills. In 2003, there were 3,401 fires in industrial premises resulting in 3 deaths and 153 other casualties*. Fire also costs money. On average, each fire in industrial premises costs approximately £60,100
All employers have a responsibility to ensure the safety of employees and visitors during hours of work and at places of work.

Fire safety law and guidance documents for business

The Regulatory Reform (Fire Safety) Order 2005 came into effect in October 2006 and replaced over 70 pieces of fire safety law. 

The Order applies to all non-domestic premises in England and Wales, including the common parts of blocks of flats or houses in multiple occupation (HMOs).  The law applies to you if you are:

· responsible for business premises 

· an employer or self-employed with business premises 

· responsible for a part of a dwelling where that part is solely used for business purposes 

· a charity or voluntary organisation 

· a contractor with a degree of control over any premises 

Under the Order, the responsible person must carry out a fire safety risk assessment and implement and maintain a fire management plan. 
Each area of the College / School will have a Fire Risk Assessment carried out with floor plans to accompany them. Please refer to your section on Fire Risk Assessment. You should ensure that this section is read and the information communicated to ALL staff.
The Gas Safety (Installation and Use) Regulations 1994, As Amended

Introduction

These Regulations were drawn up in response to an increasing number of deaths arising from poorly installed and inadequately maintained gas appliances and fittings. Their scope extends beyond the workplace into residential accommodation1 both rented and privately owned.

What are the Main Provisions?

It becomes an offence under the Regulations for anyone to carry out work on gas fittings who is not competent and qualified. In practice this restricts work to those who are CORGI registered.

It becomes an offence for anyone in control of a gas appliance to permit it to continue in operation if there is reason to believe that it could be unsafe.

Employers, the self-employed and those who let premises that contain gas appliances and pipe work have a new duty to have them gas safety checked at least annually. Records must be kept available.

	Ref
	The Requirements
	Documentation

	Reg 1
	The Regulations came into force on 31st October 1994, with the main exception of parts of Req. 14 that relate to gas storage vessels (in force from 1.1.97) and part of Reg. 30 that relates to room sealed gas appliances (in force from 1.1.96)
	-

	Reg 2
	Defines terms used in the Regulations, including gas, flue, gas appliance, gas fittings and work. The Regulations do not apply to factories, mines, agricultural premises, temporary installations or vehicles.
	-

	Reg 3
	Only competent and qualified persons are permitted to carry out work on gas fittings or gas storage vessels. They must be CORGI registered. It is an offence to falsely pretend to be competent and qualified.
	Work Procedures

Contractors’

Specifications



	Reg 4
	Businesses must ensure that those carrying out gas work on their behalf are competent and qualified as in Reg 3 above
	Work Procedures

Contractors’

Specifications

	Reg 5
	Installers must only use safe and appropriate fittings when carrying out gas work. All work must be carried out in accordance with approved standards.
	-

	Reg 6
	Installers must work safely and not leave unsealed pipe work etc unattended. Tests for gas tightness must be carried out
	-

	Reg 7
	Installers must ensure that fittings are protected from risk of damage or from adverse environmental factors, e.g. Corrosion.
	-

	Reg 8
	No person may alter premises or do anything that could affect could occur during work.
	-


	Ref
	The Requirements
	Documentation

	Reg 9
	New gas supplies must incorporate emergency controls.
	-

	Reg 10
	Electrical continuity bonding must be provided where sparking could occur during work
	-

	Regs

11 - 17
	Rules governing the installation of meters, including location, regulators, signs.
	-

	Regs 

18 - 24
	Rules governing the installation of gas pipe work, including enclosing, testing and purging, marking, diagrams and valves.
	-

	Regs

25 - 33
	Rules governing the safety of gas appliances, including general safety, flues, access, instructions, room sealed units, testing.
	 -

	Reg 34
	Work Rules governing the safety of gas appliances, including general safety, flues, access, instructions, room sealed units, testing.


	Work Procedures

Checklists

	Reg 35
	Every employer or self employed person responsible for a workplace and anyone who lets premises must ensure that gas appliances and pipe work are maintained in a safe condition. Appliances must be safety checked at least every 12 months and records must be kept.


	Work Procedures

	Reg36
	Emergency precautions to be taken by a gas customer and a gas supplier in the event of gas escape.


	-

	Reg 37
	It is a defence against prosecution for certain of these Regulations to prove that one took all reasonable steps to prevent the contravention.
	The Scheme



	Regs

38 - 39
	Administrative provisions.
	-


Further Reading

· Safety in the Installation and Use of Gas Systems and Appliances – 

      Approved Code of Practice and Guidance – 

            HSC (1994)HMSO ISBN 0-7176-0797-6

           Available From HSE Books, Telephone Number: 01787 881165

· The Gas Safety (Installation and Use) (Amendment) Regulations (1996)

            Statutory Instrument 1996 Number 2541 

            Available from HMSO Books, Telephone Number: 0171 873 9090

The Health and Safety (Safety Signs and Signals) Regulations 1996.

Introduction

These Regulations came into force on 1st April 1996 and supersede the Safety Signs Regulations 1980.

They aim to standardise safety signs throughout EC member states by relying on pictorial images rather than the written word. Employers are required to put up safety signs where there exists a significant risk to health and safety that has riot been controlled or avoided by other means, for example by removing that hazard.

They apply to all workplaces and to all activities where people are employed.

Impact of the New Regulations

Most workplaces already use safety signs to warn and instruct employees and others of risks to their health and safety. In cases where existing safety signs comply with either BS 5378 Safety Signs and Colours or with BS 5499 Fire Safety Signs, Notices and Graphic Symbols, it is unlikely that they will need to be replaced as a result of the new Regulations.

If existing safety signs do not comply with the British Standards Codes identified above, or with the new Regulations, they must be changed now. However, employers have until 24th December 1998 to change the safety signs that are currently in lawful use but that do not comply with the new standard.

The HSE Guidance Document 164 gives details about the precise design of signs acceptable under the Regulations.

The detailed Regulations are covered in tabular form in the following section:

	Ref
	The Regulations
	Documentation

	Reg 1
	The Regulations came into force on 1 April 1996.
	-

	Reg 2
	Defines terms used in the Regulations including:



Defines terms used in the Regulations, including:
acoustic signal, emergency escape or first-aid sign, fire safety sign, hand signal, mandatory sign, prohibition sign, safety colour ,safety sign, symbol or pictogram, verbal communication and warning sign


	-

	Reg 3
	The Regulations do not apply to Northern Ireland. They do not apply to certain dangerous goods (covered more specifically elsewhere), nor to some road signs or sea-going vessels.


	-


	Ref
	The Regulations
	Documentation

	Reg 4
	Where a risk assessment made under the Management of Health and Safety at Work Regulations 1992 identifies that risks cannot be effectively controlled or sufficiently reduced by other means, the employer must provide and maintain safety signs.
Safety signs that are necessary under this regulation must comply with the standards set down in the Schedules to the Regulations.
Where fire safety signs are required under any law, they must also comply with these standards.


	Risk Assessments

Work Procedures

	Reg 5
	An employer must ensure that staff is trained to understand the Procedures meaning of safety signs and the measures that need to be taken.
	Work Procedures

	Reg 6
	Fire safety signs that were lawfully in use prior to 1st April 1996 are exempted from the Regulations until 24th December 1998.
	-

	Reg 7
	Enforcement provisions.
	-

	Reg 8
	Administrative arrangements.
	-

	Schedule 1

Part 1
	Minimum Requirements.

Where the Regulations require safety signs to be provided, they must conform with the specific requirements of this Schedule.

· Permanent signs must be used for prohibitions, warnings, legal requirements, and for the identification of emergency escapes and first aid facilities;

· Permanent signs or a safety colour must be used to identify fire-fighting equipment and places where there is a risk of falling or colliding with obstacles;

· Traffic routes must be permanently marked with a safety colour;

· Occasional signs, including illuminated signs, acoustic signals, verbal warnings or hand signals, or a combination of these and permanent colours or signs, can also be used where equally effective;

· Signs must not be placed where their effectiveness might be reduced, e.g. too many close together, poor repair or positioning;


	-


	Ref
	The Requirements
	Documentation

	Schedule 1

Part 1

continued
	· Signs must be cleaned, repaired and maintained to keep them effective;

· An emergency power source must be provided for emergency signs;

· Areas or rooms used to store dangerous substances must be indicated by warnings from Part II or Part Ill below as appropriate, unless container markings are otherwise adequate.
	-

	
	Mandatory Safety Colours:

Red:
  Prohibition sign               Dangerous Behavior

                     Danger Alarm                  Stop, shutdown, evacuate

                     Fire Fighting Eqpt.          Identification and location

Yellow or     Warning sign
              Be careful, examine

Amber:

Blue:
  Mandatory sign               Specific behaviour or                 

                                          action, wear PPE

Green:           Emergency Escape          Doors, exits, routes,


               equipment,
                      First Aid Sign
               Facilities

                      No danger   
               Return to normal




evacuate
Stop, shutdow
	-

	Schedule 1

    Part II


	Minimum General Requirements concerning Signboards:

· Shapes and colours must match the laid down standards;

· Pictograms must be as simple as possible. They may vary slightly from the standard, but must convey the same meaning;

· Dimensions, colour and features must be such that signs can be seen and understood;

· Signboards must be positioned at a suitable height and position. Phosphorescent, reflective or illuminated signs must be used where lighting is poor; 

· Signboards must be removed when the situation ceases to exist.


	


	Ref
	The Requirements
	Documentation

	Schedule 1

Part III


	Minimum Requirements for Signs on Containers and Pipes:

· Containers used for defined dangerous substances together with their pipe work, must be labeled. These pictographic labels may be supplemented with additional information, e.g. name of substance;

· Signs must be visible and may be unpliable, self-adhesive or painted. On pipe work they must be positioned close to the most hazardous areas, e.g. valves, and at reasonable intervals;

· Areas or doors to rooms used to store dangerous substances must be marked unless the labelling of individual containers is adequate;

· Where a number of different substances are stored together, general warnings may be appropriate.
	-

	Schedule 1

Part IV
	Minimum Requirements for the Identification and Location of - Fire-Fighting Equipment:

· Fire-fighting equipment must be identified by a specific colour (red) and by locating a signboard or colour marking in places where the equipment is kept.
	-

	Schedule 1

Part V
	Minimum Requirements for Signs used for Obstacles and Dangerous Locations, and for marking Traffic Routes

· Places where there is a risk of falling or of colliding with obstacles must be marked with yellow / black or red / white stripes at an angle of approximately 450.

· Where traffic route signs are required, e.g. following a workplace assessment, they must be identified by stripes in a clearly visible colour, preferably white or yellow;

· Traffic route stripes must indicate a safe distance between vehicles and objects or pedestrians;

· Permanent traffic routes in built-up areas outdoors should be similarly marked unless they are provided with suitable barriers or pavements.
	- 

	Schedule 1

Part VI
	Minimum Requirements for Illuminated Signs.

· The light emitted must provide a luminous contrast appropriate to the location and must not cause glare;

· Colours and pictograms must comply with requirements for general signs;
	-


	Ref
	The Requirements
	Documentation

	Schedule 1

Part VI

continued
	· Where illuminated signs can flash, the flashing should be used to indicate greater levels of danger than a continuous light;

· Safeguards must be in place to ensure the continued effectiveness of lights that flash to warn of grave danger.
	

	Schedule 1

Part VII


	Minimum Requirements for Acoustic Signals.

· Acoustic signals must be loud and easily recognisable;

· Where acoustic signals can operate at variable and constant frequencies, the variable one should be used to indicate a higher level of danger or a more urgent response;

· The signal for evacuation must be continuous.
	-

	Schedule 1

Part VIII


	Minimum Requirements for Verbal Communication.

· Verbal communications must be short, simple, clear and effective and may be by way of direct human or indirectly broadcast, recorded or artificial voice;

· Persons involved must have a good knowledge of the language, including understanding and pronunciation;

· Certain defined codes are to be used, e.g. start, stop, end, raise, lower, forwards, backwards, right, left, danger,

           quickly.
	-

	Schedule 1

Part IX


	Minimum Requirements for Hand Signals.

· Hand signals must be precise, simple and clearly understood;

· A signalman must use hand and arm movements to give manoeuvring instructions to an operator. The signalman must not carry out other duties and must be able to monitor all manoeuvres. If he cannot, one or more additional signalmen must be used;

· The operator must be able to recognise the signals. The signalman must wear distinctive, brightly coloured items, e.g. jacket, helmet, armbands or carry bats;

· This part of the schedule also specifies a set of coded signals that should be used.
	-

	Ref
	The Requirements
	Documentation

	Schedule 2


	Alternative Hand Signals.

BS 6736 Hand Signals for Agricultural Operations, BS 7121 Code of Practice for Safe Use of Cranes and Appendix C of the Fire Service Training Manual document alternative acceptable hand signals.
	-

	Schedule 3
	Revocations and Modifications.

These Regulations revoke all of the Safety Signs Regulations 1980, together with certain parts of other legislation that cover safety signs.


	-


Further Reading
· Safety Signs and Signals - Guidance on the Regulations

            HSE L64 ISBN 0-7176-0870-0

· Signpost to the Safety Signs and Signals Regulations 1996

      INDG 184 Free of Charge

Available From HSE Books, Telephone Number 01787 881165

The Health and Safety (Consultation with Employees) Regulations 1996.

Introduction

These Regulations amend and update the Safety Representatives and Safety Committees Regulations 1977. They extend the requirements for consultation by employers to non-union appointed representatives or to the employees directly. The subjects to be consulted on are set out in the Regulations. The functions and rights of elected employee representatives are defined.

The detailed Regulations are covered in tabular form in the following section:

	Ref
	The Requirements
	Documentation

	Reg 1
Citation, extent and commencement
	The Regulations came into force on 1st October 1996.
	-

	Reg 2

Interpretation
	Defines terms used in the Regulations, including representative of employee safety and workplace, which are not defined elsewhere.

	-

	Reg 3


Duty of Employer

 to Consult
	Places a duty on employers to consult with employees who are not represented by union appointed safety representative. In particular there must be consultation on:

· New work measures, which may substantially affect health and safety.

· Arrangements for appointing competent persons under the Management of Health and Safety at Work Regulations 1992.

· Arrangements for nominating employees to implement fire safety measures under the Fire Precautions (Workplace) Regulations 1997.

· Any information required by employees under other health and safety law.

· The planning and organisation of health and safety training required under other health and safety law and the health.


· Consequences for safety of new technology in the workplace.

	-


	Ref
	The Requirements
	Documentation

	Reg 4

Persons to be consulted.
	Either the employees directly or elected representatives of safety to be consulted. The employees to be told by the employer of the names of the representatives and the group of persons they represent. The situations where a person is no longer a representative and the actions to be taken when the persons being consulted change are defined.
	-

	Reg 5

Duty of employer to

provide information
	
Where direct consultation or consultation with representatives takes place the employer must provide all the information available to enable employees or their representatives to participate fully and effectively.


The representative must be given any record of reportable incidents kept under RIDDOR which relates to the employees they represent.


The type of information, which does NOT have to be supplied, is defined.
	-

	Req 6

Functions of

Representatives

of employee safe
	Safety representatives to make representations to the employer on potential hazards, dangerous occurrences, and general matters affecting the health and safety of those they represent.
Also, to represent the employees in consultation with Inspectors.
	-

	Reg 7

Training, time off

and facilities for time off for candidates
	Employers to ensure representatives are provided with training to enable them to fulfill their functions. Employers to pay reasonable costs including travel and subsistence and to give representatives time off with pay during working hours so they can carry out their functions or be trained. Candidates for safety representative to be given time off with pay during working hours.
Employers to provide necessary facilities and assistance to safety representatives.
	-

	Reg 8

Amendment to the Employment Rights  Act 1996
	Employees not to be penalised or dismissed for acting as Safety Representatives or Candidates.


	-

	Reg 9

Exclusion of civil liability
	No right to civil action from a breach of these Regulations except in certain cases.
	


	Ref
	The Requirements
	Documentation

	Reg 10

Application of

health and safety
legislation
	Certain Regulations included in the definition of relevant statutory provisions.

	

	           Reg 11

Application to the Crown and armed

Forces


	Parts of the Regulations apply to the Crown and the armed forces.

	

	Re 12

Disapplication to sea going ships
	Regulations do not apply to persons working on ships.
	

	Reg 13

Amendment of the

1977 Regulations


	1977 Regulations now apply to coal mines.


	

	Schedule 1

Pay for time off.
	Calculation of pay for time off as Safety Representatives or Candidates.
	

	Schedule 2

Provisions as

to Industrial Tribunals
	Procedures in industrial tribunals where these Regulations are at issue.


	


Further information
· Consulting Employees on Health and Safety - A guide to the Law.

            IND(G)232L.

· A guide to the Health and Safety (Consultation with Employees) Regulations 1996 L95. ISBN 0-7176-1234-1.

· Safety Representatives and Safety Committees Rev L87 (rev 9/95).

            ISBN 0-71 76-1 220-1.

The above publications can be obtained from HSE Books, tel. 01787 881165.

The Prevention or Control of Legionellosis

Introduction

The first identified outbreak of Legionnaires’ Disease occurred in the United States in 1976. It is a type of pneumonia caused by the bacteria Legionella pneumophila.

The symptoms of the disease include high fever, chills, headache and muscle pain. A dry cough often develops and most patients suffer breathing difficulties. Confusion and delirium may occur and in approximately 12% of cases the disease is fatal. Those at most risk are people already suffering from chronic illness and those who smoke.

Where are the bacteria found?

The bacteria are widespread in natural water sources and have been found in rivers, lakes, streams, mud and soil as well as man-made water systems, including water storage tanks and pipes.

How do they survive?

The following conditions can affect the growth of Legionella bacteria:

     a)     Water temperature. They prefer temperatures around 370 C, but will grow between 200 C and               

              450 C. They will not survive above 600 C. They may remain dormant in cool water.

     b)     The presence of sediment, sludge scale and organic material can act as a source of nutrient, as   

              well as algae and other bacteria.

How do Legionella cause Problems?

Infection occurs through inhaling Legionella bacteria, usually in water droplets which are small enough to penetrate deeply into the lung.

Most cases of Iegionellosis have been attributed to water services in buildings, cooling towers and whirlpool spas.

Where are they Likely to Occur at Work?

Experience shows that the following situations present a risk of legionellosis:

     a)     Water systems incorporating a cooling tower;

     b)     Water systems incorporating an evaporative condenser;

     c)     Hot water services, except where the volume of hot water in the system does not exceed 300

             litres;
     d)    Hot and cold water services irrespective of size in premises where occupants are particularly 

            susceptible, eg healthcare;

     e)   Humidifiers and air washers which create a spray of water droplets and in which the water

           temperature is likely to exceed 200 C;

     f)   Spa baths and pools in which warm water is deliberately agitated and recirculated. These situations 

           are covered in the Approved Code of Practice on the Prevention or Control of Legionellosis.

What is the Law covering Legionella Control?

The Health and Safety at Work Etc. Act 1974 places duties on employers to ensure the health, safety and welfare of those who may be affected by work activities.

The Control of Substances Hazardous to Health Regulations 1994 relate to the risk from

hazardous micro-organisms, including Legionella and chemicals such as biocides and chlorine. Under these Regulations risk assessments and the adoption of appropriate precautions are

required to be made.

[Both these pieces of legislation are covered in detail elsewhere in this Manual]

The Approved Code of Practice The Prevention or Control of Legionellosis (including

Legionnaires’ Disease) sets out further statutory requirements for dealing with the risk. It

applies whenever water is stored and used in a way which may create a reasonably foreseeable risk of legionellosis.

Although failure to comply with the Code is not in itself an offence, that failure may jeopardise a defendant’s case in any subsequent court action.

Information about the Code of Practice is covered in tabular form below:

The Notification of Cooling Towers and Evaporative Condensers Regulations 1992 require those having control of premises to notify the local authority of certain equipment which could pose a risk of Legionella.

The detailed Regulations are covered in tabular form in the following section:-

	ACOP
Ref
	The Requirements
	Documentation

	Paras 1-7
	Introduction to the Code of Practice and explanation of its scope.
	-

	Paras 

8 - 12
	Employers, self employed persons or persons in control of premises must carry out an assessment to identify risk of Legionellosis and any precautionary measures.

The Assessment needs to be reviewed if circumstances change.
	Risk Assessments


	ACOP
Ref
	The Requirements
	Documentation

	Paras 

13 - 16
	Where the assessment shows risk, such plant and systems should be avoided if reasonably practicable. If not practicable a written scheme must be drawn up for minimising risk, including:

​   a)    up to date plan of system;

   b)   description of correct and safe operation;

   c)   precautions to be taken e.g.

· minimising risk of water spray release;

· avoidance of temperatures favouring growth;

· avoidance of water stagnation;

· avoidance of unsuitable materials;

· keeping system and water dean;

· use of water treatment;

· action to ensure correct and safe operation and maintenance.

Checks also need to be taken to confirm effectiveness.
	Work Procedures

	   Paras 

17 - 21
	Where the assessment shows risk, the employer must appoint person(s) to take managerial responsibility and provide supervision to implement precautions. Person(s) should be able, experienced and trained.


	Policy Statement

Job Descriptions

Training Records

	Paras

22 - 24
	Person(s) appointed under paragraph 17 must keep records, including:​

   a.   name of responsible person(s);

   b.   risk assessment

   c.   name and position of assessor;

   d.   written scheme needed under paragraph 13;

   e.   details of who have responsibilities for implementing scheme;

   f.   records of when system in use/drained down.

The record of the scheme should show:​

   a.   details of precautionary measures taken;

   b.   results and dates of inspection;

   c.   remedial work carried out;

   d.   signature of who has carried out task.

Records must be kept for two years.


	Work Procedures


	ACOP
Ref
	The Requirements
	Documentation

	Paras 

25 - 29
	Designers, manufacturers, suppliers and installers of plant or system  must 

ensure, as far as reasonably practicable, that risk is avoided or that it 

will be safe and without risk to health.

They must provide information about the system. Suppliers of water treatment and consultancy services must also provide information and ensure that they have appropriate level of ability experience and training.


	


	
Ref
	The Regulations
	Documentation

	Reg 1
	Regulations came into force on 2 November 1992.
	-

	Reg 2
	Definitions under the Regulations, including:​

“cooling tower”                -   device for cooling water by direct contact 

                                               with air stream.                 

“evaporative condenser”  -  device for cooling a fluid by passing it   

                                              through a heat exchanger which is itself  

                                              cooled by contact with water passed through 

                                              an air stream.

“heat exchanger”              -  device for transferring heat between fluids

       not in direct contact with one another.

“notifiable device”             -  means a cooling tower or an evaporative

       condenser, except:

· where it contains no water exposed to air, and 

· where its water supply is not connected, and 

· where its electrical supply is not connected.
	-

	Reg 3
	A notifiable device (see above) must not be situated on premises unless the person in control has notified the local authority of certain information. (A form is available from the authority).

The local authority must also be informed if the device is no longer used (except for temporary shutdown).
	Risk Assessments

Work Procedures



	Reg 4
	In the case of existing notifiable devices, the required information must have been given to the authority by 3rd May 1993.
	-


Further information
· Legionnaires Disease - Essential Information for Providers of Residential Accommodation.

      (PDF 56kb). 

· Legionnaires Disease – A Guide foe Employers. (PDF 2.8mb).
· Legionnaires Disease – The Control of Legionella Bacteria in Water Systems, Approved Code of Practice and Guidance.

· Legionnaires Disease – Controlling the Risks Associated with using Spa Baths. (PDF 24kb).

· HSE Research Report RR140 Evaluation of HSC’s ACOP and Guidance: Legionnaires Disease: Control of Legionella Bacteria in Water Systems (L8)

The Management of Health and Safety at Work Regulations 1999: Provisions relating to Young Persons.
The Health and Safety (Young Persons) Regulations 1997

Introduction

The former The Health and Safety (Young Persons) Regulations 1997 which came into force on the 3rd of March 1997 are now subsumed within the Management Regulations. They implement the health and safety provisions of The Young Persons Directive (94/33/EC)
The Regulations extend the provision of risk assessments to the employment of young persons.

Health and safety information must be provided to young persons and to parents of children.

Employers must take account of young person’s inexperience at work.

The detailed Regulations are covered in tabular form in the following section:

	Regulation

Reference
	The Regulations
	Documentation

	Reg 1
	The Regulations were revised in 2001
	

	Reg 2
	The following regulations within the Management of Health and Safety at Work Regulations 1992 are amended:

Regulation 1 (Definitions):

‘child’ means a person who is not over compulsory school age

‘young person’ means any person under the age of 18

Regulation 2 (Disapplication).

The Young Persons Regulations do not apply to occasional or short term work:


· In domestic service in a private household.

· In a family undertaking if the work is not harmful, damaging or dangerous

Regulation 3 (Risk Assessments):

Three new regulations are introduced:

   3(A) – An employer must not employ a young person unless he 

              has made or reviewed the risk assessment.

   3(B) – Where a young person is employed on 3 March 1997,

              the risk assessment must be reviewed forthwith.


	Risk Assessments

Risk Assessments

Risk Assessments

	Ref
	The Regulations
	Documentation

	Reg 2

continued
	   3© – When carrying out the risk assessment account must be

              taken of:   

· The inexperience, lack of awareness of risks and immaturity of young persons.

· The fitting-out and layout of the workplace and workstations.

· The nature, degree and duration of exposure to physical, biological and chemical agents.

· The form, range and use of work equipment and the way in which it is handled.

· The 
rganization of processes and activities.

· The extent of health and safety training provided to young persons.

Regulation 8 (Information for Employees):

Before employing a child, employers must provide information to a parent on:

· The risks to their health and safety.


· The protective and preventative measures.

Regulation 13 (Temporary Workers)


A new regulation is introduced –
13D – Employers to ensure young persons at work are protected from health and safety risks which are a consequence of their lack of experience, absence of awareness or lack of maturity.

A young person shall not be employed for work:

· Beyond their physical or psychological capacity.

· Involves harmful exposure to toxic or carcinogenic agents.

· Involves exposure to radiation.


	Training Records

Work Procedures


	Ref
	The Regulations
	Documentation

	Reg 2

continued
	· Which is high risk due to their lack of attention, experience or training.

· Which exposes them to extreme temperatures, to noise or vibration.

Young persons who are no longer children can be employed in the above under supervision by a competent person, where the risk is reduced to the lowest level reasonably practicable and it is necessary for their training.


	

	Reg 3
	Repeals and Revocations.
	


Further Reading

· HSG165 – Young People at Work - The Health and Safety (Young Persons) Regulations 1997.

The above is available from HSE Books, Telephone Number 01787 881165

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995

Introduction

These Regulations came into force on 1st April 1996, exactly ten years after the original RIDDOR Regulations in 1985. They update, amend and simplify the 1986 Regulations and continue to impose duties on employers and others to report certain work injuries, diseases and dangerous occurrences. Injuries to members of the public and contractors are included in this reporting duty - it is not restricted to employees of the organisation.

RIDDOR is designed to inform enforcement authorities (either the Health and Safety Executive or the local Environmental Health Officer) about serious incidents to help them with their enforcement and accident prevention duties.

Principal Differences between 1995 and 1985 Regulations
The main areas of change are that:

     a)     the term “accident” has been defined to include certain acts of violence at work, as well as some   

             suicides;

     b)     accidents which result in a member of the public being taken to hospital are now reportable;

     c)     the list of reportable major injuries has been revised and simplified (explained later);

     d)     the list of dangerous occurrences and reportable diseases has been updated.

The responsibility to report an incident rests with the individual’s employer. In cases where a self-employed person or a member of the public suffers an incident in premises under another’s control, that other person has the responsibility to report.

The detailed Regulations are covered in tabular form in the following section:

	
Ref
	The Regulations
	Documentation

	Reg 1
	The Regulations came into force on 1st April 1996
	-

	Reg 2
	Defines terms used in the Regulations, including:

accident - includes for the first time an act of non-consensual violence done to a person at work, and a transport system suicide;

dangerous occurrence and major injury - defined in the Schedules to the Regulationss.

responsible person - the employer or the person in control of the premises.


	-


	
Ref
	The Regulations
	Documentation

	Reg 3
	Employers or persons in control of premises must notify the enforcing authority (Health and Safety Executive or Local Environmental Health Officer) of any accident resulting in death or specified serious injuries or conditions. They must also report certain dangerous occurrences and any accident to a person who is not an employee, which involves that person being taken to hospital.

   a)   immediately by quickest means (eg. telephone), and

   b)   within 10 days by approved report (form F2508 or as

         authorised by HSE)

Major injuries are defined in Schedule 1 (see below) Dangerous occurrences are defined in Schedule 2 (see below)

Accidents to persons at work that are not otherwise reportable become so if they result in incapacity for more than three consecutive days.
	Work Procedures

	Reg 4 
	Where an employee dies within a year as a result of a reportable injury, the employer must also report the fact to the enforcing authority.
	Work Procedures

	Reg 5
	The responsible person must report certain occupational diseases if suffered by certain categories of people. (Schedule 3 - see below) The disease needs to have been diagnosed by a medical practitioner.
	Work Procedures

	Reg 6
	Certain gas incidents that cause death or major injury not otherwise reportable under Reg. 3 must be reported immediately by telephone and in writing within 14 days to the HSE. There is also a duty on a gas fitter to report gas fittings found to be dangerous, e.g. likely to cause leakage of as or the products of combustion.
	Work Procedures

	Reg 7
	The responsible person must keep records of reportable incidents.
	Work Procedures

	Reg 8
	Specific requirements relating to mines and quarries.
	-

	Reg 9
	Specific requirements relating to offshore workplaces.
	-

	Reg 10
	Accidents do not need to be reported if they arise out of specified medical procedures under the supervision of a medical practitioner or dentist.

Accidents involving vehicles on public roads do not need to be reported unless they involve exposure to a substance being transported, loading or unloading activities, certain work activities alongside public roads and accidents involving trains that result in death or injury.


	-

	Reg 11
	It is a defence for a person to prove that he or she was not aware of the incident but had taken steps to make he or herself aware.
	-


	
Ref
	The Regulations
	Documentation

	Reg 12
	Apply to certain work activities in UK territorial waters, e.g. offshore, shipping, and diving.
	-

	Reg 13
	HSE has limited powers to grant exemptions to the requirements of the 

Regulations.
	-

	Reg 

14-15
	Repeals and amendments.
	-


The Schedules to the Regulations follow:

	
Ref
	The Requirements
	Documentation

	Schedule 1
	Major Injuries are defined as:

· Any fracture, other than to fingers, thumbs or toes;

· Any amputation;

· Dislocation of the shoulder, hip, knee or spine;

· Loss of sight (whether temporary or permanent);

· Chemical or hot metal burn to the eye, or any penetrating injury to the eye;

· Any other injury -

   -leading to hypothermia, heat-induced illness or

    unconsciousness.   

· requiring resuscitation, or

· requiring admittance to hospital for more than 24 hrs

Loss of consciousness caused by asphyxia or by exposure to a harmful substance or biological agent;

Acute illness requiring medical treatment, or loss of consciousness arising from absorption of any substance by inhalation, ingestion or through the skin;

Acute illness requiring medical treatment where there is reason to believe that this resulted from exposure to a biological agent or its toxins or infected material.
	-


	
Ref
	The Requirements
	Documentation

	Schedule 2 Part I


	Dangerous Occurrences relevant to your sector are defined as:

· Collapse, overturning or failure of load-bearing parts of lifts and lifting equipment;

· Explosion, collapse or bursting of any dosed vessel (pressure systems) or associated pipe work;

· Plant or equipment coming into contact with overhead power lines with a voltage greater than 200 volts;

· Electrical short circuit causing fire or explosion, which results in plant stopping for more than 24 hours or which has the potential to cause the death of any person;

· collapse or partial collapse of scaffolding (including suspension arrangements) over 5 metres high, or erected near water where there could be risk of drowning after a fall;

· unintended collapse of:

· any building or structure under construction, alteration or demolition where over 5 tonnes of material falls,

· a wall or floor in a place of work

· false-work;   

· explosion or fire causing suspension of normal work for over 24 hours;

· sudden uncontrolled release in a building of:

· 100kg or more of flammable liquid,

      -    10kg of flammable liquid above its boiling point,

                  -    10kg or more of flammable gas,

                  -    500kg of these substances in the open air;

· accidental release of any substance which may damage health.

Other dangerous occurrences defined in Schedule 2 are relevant to Freight Containers, Explosives, Biological Agents, Radiation Generators, Breathing Apparatus, Diving Operations, Train Collisions, Wells, Pipelines, Fairground Equipment and the Carriage of Dangerous Substances by Road.


	-


	
Ref
	The Requirements
	Documentation

	Schedule 2 Part II,III,IV,V
	Dangerous occurrences which are reportable in relation to mines, quarries, transport systems and offshore workplaces


	-

	Schedule 3 Part I


	Reportable Diseases are defined according to both the condition itself and the nature of the work activity:

· Conditions due to physical agents and the physical demands of work,

·  Infections due to biological agents,

·  Conditions due to substances.

The Schedule lists 47 occupational illnesses or conditions, including:

· certain poisonings;

· some skin diseases such as occupational dermatitis, skin cancer, chrome ulcer, oil folliculitis / acne;

· lung diseases including occupational asthma, farmer’s lung, pneumoconiosis, asbestosis, mesothelioma;

· infections such as Ieptospirosis, hepatitis,

· tuberculosis, anthrax, legionellosis and tetanus;

· other conditions such as occupational cancer, certain musculoskeletal disorders, decompression illness and hand-arm vibration syndrome.
	-

	Schedule 3 Part II
	Additional diseases reportable in respect of offshore workplaces.


	-

	Schedule 4
	Details of the information that needs to be kept in records of Records Reportable Incidents or Diseases.
	-

	Schedule 5 & 6
	Additional provisions relating to mines and quarries and offshore workplaces.
	-


Further Reading

A Guide to The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR) 
L73(2nd edition)

HSE ISBN 0-7176-2431-5
Available From HSE Books, Telephone Number 01787 881165

Control of Noise Directive 2003 / 10/EC
Introduction

The Control of Noise at Work Regulations 2005

The Noise Regulations 2005 require employers to prevent or reduce risks to health

and safety from exposure to noise at work. Employees have duties under the

Regulations too.
The Regulations require you as an employer to:

· assess the risks to your employees from noise at work;

· take action to reduce the noise exposure that produces those risks;

· provide your employees with hearing protection if you cannot reduce the noise

· exposure enough by using other methods;

· make sure the legal limits on noise exposure are not exceeded;

· provide your employees with information, instruction and training;

· carry out health surveillance where there is a risk to health.
The Regulations do not apply to:

· members of the public exposed to noise from their non-work activities, or

· making an informed choice to go to noisy places;

· low-level noise which is a nuisance but causes no risk of hearing damage.

Health and Safety

Employers in the music and entertainment sectors have until 6 April 2008 to

comply with the Noise Regulations 2005. Meanwhile they must continue to comply

with the Noise at Work Regulations 1989, which the 2005 Regulations replace for

all other workplaces.

The detailed applicable Regulations are covered in tabular form in the following section:

	
Regulation
	The Regulations
	Documentation

	Reg 1
	Citation and Commencement.
· Defines the terms used in the regulations.

· Regulations came into force on the 6th of April 2006


	-

	Reg 2
	Interpretation.
· Defines the terms used in the regulations

	-

	Reg 3
	Application.

· Describes the duties imposed on the employer by the regulations.
The duties imposed by these Regulations do not extend to:-

· the master or crew of a sea-going ship.
	Work Procedures

	Reg 4
	Exposure Limits and Action Values.

· Lower exposure values: daily or weekly exposure value of 80dBA and peak sound pressure of 135dBC.
· Upper exposure values: Daily or weekly exposure value of 85dBA and peak sound pressure of 137dBA.
· Exposure limit values:  Daily or weekly exposure value of 87dBA and peak sound pressure of 140dBA.

	Risk Assessments


	
Regulation
	The Regulations
	Documentation

	Reg 5

	Assessment of the risk to health and safety created by exposure to noise at the workplace.

An employer who carries out work which is liable to expose any employees to noise at or above a lower exposure action value shall make a suitable and sufficient assessment of the risk from that noise to the health and safety of those employees, and the risk shall identify the measures which need to be taken to meet to requirements of these regulations. This assessment will identify amongst others:
· Employees exposed to excessive noise levels.

· Level, type and duration of exposure. 

· The assessment will consider the availability of personal hearing protectors with adequate attenuation characteristics.

This assessment should be repeated if the assessment is no longer valid or there has been significant change to the work to which the assessment relates.
	Risk Assessments

Work Procedures

	Reg 6
	Elimination or control of exposure to noise in the workplace.
The employer must consider:

· Eliminate the noise if possible by change of work practice.

· Reduce the noise level.

· Protect the employee.

	Risk Assessments

	Reg 7
	Hearing Protection. 

Employers shall identify.
· Demarcated, clearly signed hearing protection zones.

· Ensure employees wear protection in such zones.

	Risk Assessments

Work Procedures


	
Regulation
	The Regulations
	Documentation

	Reg 8
	Maintenance and Use of Equipment.

The Employer shall:
· Anything provided by him in compliance with these regulations for the benefit of the employee other tan personal hearing protection is fully and properly used and maintained in efficient working order and good repair.

The employee shall:

· Make full and proper use of personal hearing protection and any other control measures provided by the employer.

	Risk Assessments

Work Procedures

	Reg 9
	Health and surveillance.
If assessment indicated risk to the health of employees exposed to noise, the employer shall ensure that such employees are placed under suitable medical surveillance.
· Hearing tests.

· Maintenance of medical records.

· Risk assessment review.
.
	Risk Assessments

Work Procedures

Maintenance Records

	Reg 10
	Information, instruction and training.
Where employees are exposed  to noise at or above a lower exposure value, the employer shall provide them with suitable and sufficient information, instruction and training. This includes:
· The risk of damage to hearing that could occur.
· Exposure limits values and upper and lower exposure action levels.

· Entitlement to health surveillance.

	Policy Statement Training Records


Further Reading

· Noise At Work – (INDG362 rev 1)
· Controlling Noise at Work, Guidance on the control of Noise at Work Regulations 2005

L108  HSE Books ISBN 0-7176-6164-4 (this book replaces the1998 edition of L108 Reducing Noise at Work. Guidance on the Noise at Work Regulations. ISBN 0-7176-1511-1
· HSE’s free pocket card:- “Protect your hearing or lose it”.
Contains notes on good practice which may be found to be helpful.

Available From HSE Books, Telephone Number: 01787 881165

The Provision and Use of Work Equipment Regulations 1998 (Revised Jan 2000).
Introduction

These Regulations lay down important health and safety laws for the provision and use of work equipment. Work equipment should not give rise to risks to health and safety, irrespective of its age or place of origin.

Who has a Duty under the Regulations?

The Health and Safety at Work Etc. Act 1974 set down general duties for employers, designers, manufacturers, self employed persons and employees. These Regulations expand on those duties as they relate to the provision and use of work equipment, and apply principally to employers and the self employed.

When do the Regulations come into Force?

The Provision and Use of Work Equipment Regulations 1998 (PUWER 98) came into force on 5 December1998
What Equipment is Covered?
The interpretation of “work equipment” is very wide indeed, and covers for example work vehicles, computers, ladders, portable drills hammers and even knives, as well as larger machinery such as power presses and blast furnaces.

The detailed Regulations are covered in tabular form in the following section:​

	Ref
	The Regulations
	Documentation

	Reg 1
	Introduction and general
	-

	Reg 2
	Interpretation:  Defines terms in the Regulations, including use and work equipment.
	-

	Reg 3
	Application / Duties:  Covers tool hirers, use of own tools, ship’s equipment.
	-

	Reg 4
	Suitability of work Equipment:  Employers must ensure that work equipment is safe in operation. It should be suitable for the work and used correctly.
	-



	Reg 5
	Maintenance:  Is framed in very broad terms and deals with the state to be achieved by servicing, repair etc. (efficient should be read in relation to health and safety)
	Risk Assessments Work Procedures

	Reg 6
	Inspection:  Covers all aspects of inspection of work equipment.


	Risk Assessments Work Procedures

Training Records


	Ref
	The Regulations
	Documentation

	Reg 7
	If the use of work equipment could involve specific risks to health and safety, then the equipment must only be used, modified or maintained by designated, trained individuals.

(The HSE has said that additional measures need not be taken to comply with this Regulation, as existing Regulations already deal with this issue).
	-

	Reg 8
	Employers must provide the users of work equipment and their 
supervisors with instructions and information on the safe and correct use of equipment at work.
	Work Procedures

Training Records

	Reg 9
	Employers must ensure that the users of work equipment and their
Procedures

supervisors are given adequate training for health and safety purposes.
	Work Procedures

Training Records

	Reg 10
	Employers must ensure that work equipment new to their business complies with national standards and EC Directives.
	Risk Assessments

	Reg 11
	Employers must ensure that persons are protected from access to dangerous parts of machinery, by guarding other protective devices or, at least, the provision of information and training.
	Risk Assessments Work Procedures

	Reg 12
	Employers must prevent or control a person’s exposure to certain specific safety or health hazards associated with the use of work equipment.

These include:​  

· Things falling from or being ejected from equipment

· Disintegration of parts of equipment

· Equipment overheating or catching fire

· Unintended discharge from equipment

· Explosion
	Risk Assessments Work Procedures

Training Records

	Reg 13
	Employers must protect persons from equipment operating at a high 

or very low temperature, in order to prevent injury through scalding  etc.
	Risk Assessments

	Reg 14-18
	Where appropriate work equipment should be provided with readily and safely accessible and identifiable controls.

· for starting or altering operating conditions 

· for stopping

· for stopping in the event of an emergency 

Control systems should be fail-safe


	Risk Assessments Work Procedures




	Ref
	The Regulations
	Documentation

	Reg 19
	Work equipment must, where appropriate, be capable of isolation from its power source.


	Risk Assessments

	Reg 20
	Work equipment must be stabilised or fastened in order to avoid safety hazards.


	Risk Assessments

	Reg 21
	Suitable and sufficient lighting must be provided at places where work equipment is used.


	Risk Assessments

	Reg 22
	Employer must ensure that equipment can be maintained without exposing persons to risk.


	Risk Assessments

	Reg 25-30
	Mobile work equipment:  Covers all aspects of mobile work equipment under headings listed below.



	Risk Assessments Work Procedures

	Reg 25
	Suitability.


	

	Reg 26
	Rolling over.


	

	Reg 27
	Overturning (Fork lift trucks).


	

	Reg 28
	Remote controlled self propelled work equipment


	

	Appendix 1
	Hiring and leasing out of mobile work equipment: Application of PUWER 98, regulations 26 and 27 (ROPS and Retraining Systems)

	


Further Information
Simple guide to the provision and use of work equipment
File format PDF/Adobe acrobat

Available From HSE Books, Telephone Number: 01787 881165

The Personal Protective Equipment at Work Regulations 1992

Introduction

Wherever practicable, employers must prevent risk to the safety of their employees without their having to use personal protective equipment (PPE). However, this is not always possible and therefore the Personal Protective Equipment at Work Regulations 1992 set out to ensure that when PPE is provided it is suitable and effective against the risks involved.

This initially requires an assessment of the risks in order to establish the required characteristics of the PPE. Employers then have an obligation to provide, maintain, store and make sure their employees use the equipment. This then requires employers to inform, instruct and train employees in its proper use.

Employees also have an obligation under the Regulations to use the equipment and report any defect.

In 1993 and 1994, amendments were made to these regulations by the Personal Protective Equipment (EC Directive) (Amendment) Regulations 1993 and 1994. These amendments refer to European CD conformity markings. In effect, all new PPE must carry out a CE marking, confirming that it has been tested and approved for use throughout the European Community.

The detailed Regulations are covered in tabular form in the following section:​

	Ref
	The Regulation
	Documentation

	Reg 1
	The Regulations came into force on 1st January 1993
	-

	Reg 2
	Defines “personal protective equipment” as “all equipment (including clothing affording protection against the weather) which is intended to be worn or held by a person at work which protects him against one or more risks to his health and safety.
	-

	Reg 3
	The Regulations do not apply to:-

· Ordinary working clothes or uniform

· Offensive weapons or deterrent equipment

· Portable devices for detecting or signaling risk

· PPE used in sports
	-

	Reg 4
	Provision of PPE

Employers shall provide suitable PPE to their employees in line with the risks involved with their work, except where the risk  has been adequately controlled by other means

Every self employed person shall provide the same.

The PPE provided should be appropriate for the job, should fit correctly, and should consider the state of health of the wearer.
	Risk Assessments


	Ref
	The Regulation
	Documentation

	Reg 5
	Compatability of PPE

Employers shall ensure that where it is necessary to wear more than one item of PPE, such equipment is compatible against all the risk.

The same applies to self employed persons
	Risk Assessments

	Reg 6
	Assessment of PPE

Employers and self employed persons must assess whether the PPE provided is suitable. This assessment should include consideration as to whether the risk can be avoided without the need of PPE at all. The requirements of the PPE needed should be made and the most suitable available used.

Employers and self employed persons should review the PPE assessment if the work has changed or is no longer valid. Any necessary corrections should be made.
	Risk Assessments

Work Procedures

	Reg 7
	Maintenance and Replacement of PPE.

Employers and self employed persons must ensure that the PPE used is maintained in efficient working order or is replaced. It must also be kept clean.
	Risk Assessments

Work Procedures

	Reg 8
	Accommodation of PPE.

Where PPE is being used then the employer or self employed person must make sure that appropriate accommodation is provided for it. This can include pegs or suitable containers. If PPE becomes contaminated in use it must be stored separately from ordinary clothing.
	Work Procedures

	Reg 9
	Information. Instructions and Traininq.

Every employer must provide the above to ensure the employee 

knows:

· the risk or risks which the PPE will protect him against

· how to use and wear the PPE

· the action necessary to maintain the PPE in an
efficient state and what to do if a defect occurs.
	-

	Reg 10
	Use of PPE.

Every employer must ensure that the PPE provided is properly used.

Every employee must ensure that the PPE provided is properly used according to the training and information given.

For self employed persons the above also applies.

The PPE shall be returned after use to the accommodation provided.
	Work Procedures

Health & Safety

Responsibilities


	Ref
	The Regulation
	Documentation

	Reg 11
	Reporting Loss or Defect.

Every employee shall report to his employer any loss or obvious defect in the PPE.


	Work Procedures

	Reg 12-14
	Administrative Provisions
	-


Further Reading
A short guide to the Personal Protective Equipment at Work Regulations 1992

This is a web friendly version of leaflet INDG 174(rev 1), revised 08/05
The Health and Safety (Display Screen Equipment) Regulations 1992 (Revised April 2000)
Introduction.
These Regulations cover a new area of health and safety concern, the use of display screen equipment (DSE).

At the end of 1991 it was estimated that there were approximately 8.5 million display screens in use throughout Britain. Work with DSE is not generally high risk, but it can lead to muscular and other physical problems, eye fatigue and mental stress. Problems of this kind can be overcome by good design of equipment, furniture, environment and work tasks.

The Regulations apply to DSE where there is a “user”, ie. where an employee uses the equipment as a significant part of their job. They cover equipment used for the display of text, numbers and graphics.

Employers have duties to:

· assess DSE workstations and reduce risks which are found;

· make sure that workstations satisfy minimum requirements which are set for the screen itself, keyboard, desk and chair, working environment and task design and software;

· plan DSE work so that there are breaks or changes of activity; and

· provide information and training for DSE users.

DSE users are also entitled to appropriate eye tests and to special glasses if normal ones cannot be used.

The detailed Regulations are covered in tabular form in the following section:-

	Ref
	The Regulations
	Documentation

	Reg 1
	Defines the terms used in the Regulations in order that it is clear who are the users and in what situation the Regulations apply in Part 2. It also includes exemptions to the Regulations as defined in Part 4.

Part 2

a.     “Display screen equipment” - means any alphanumeric or graphic display screen, regardless of the display process involved. (Includes VDU’s, microfiche, LCD’s and process control equipment -it does not include conventional televisions).

b.     “Operator” means a self-employed person who habitually uses display screen equipment as a significant part of their normal job (a self-employed person has the same duties as an employer).

c.     “Use” means use for or in connection with work (whether used at home, at a work-station or on the premises of another employer.

d.     “User” means an employee who habitually uses display screen equipment as a significant part of their normal work. A user is generally regarded as someone who:-

           i)   Uses the equipment for a period of one hour or longer

          ii)   Uses the equipment every day or most days

         iii)   Has no discretion on whether or when to use the equipment

         iv)   Cannot do the work without using the equipment

          v)   Has to use the display screen equipment as part of

their job description

e.     “Workstation” means an assembly comprising:-

           i)   Display screen equipment

          ii)   Optional extras to display screen equipment

         iii)   Disk drives, telephone, printer, work chair, work desk and     

                 any other peripheral items to display screen equipment.

         iv)   The immediate work environment around the display screen             

                 equipment

	


	Ref
	The Regulations
	Documentation

	Reg 1

Continued
	Part 4 Exemptions

a.    Drivers’ cabs or control cabs for vehicles on machinery.

b.    Display screen equipment on board a means of transport.

c.    DSE used mainly in public operation (eg. bank hole in the wall  

       machines).

d.    Portable appliances not in prolonged use.

e.    Calculators, cash registers.

f.    Window typewriter.
	-

	Reg 2
	Every employer shall carry out a suitable and sufficient risk 

assessment of the workstation as used by users or operators (see definitions) regardless of who has provided them. Where the workstation is used at home this could take the form of a self-assessment checklist which is analysed by the employer and the necessary action taken.

Any assessment made should be reviewed where necessary if there are changes of circumstances. The employer should reduce the risks identified to the lowest extent that is reasonably practicable.
	Risk Assessments

Risk Assessments

Work Procedures

	Reg 3
	Implementations - New Workstations and Existing Workstations.

New Workstations

Every employer must make sure that any work-station put in to service after 1St January 1993 meets with the requirements laid down in the Schedule to these Regulations. (See Page HS (DSE) R6)

(Where a new piece of equipment or component is introduced then it is only the new item which needs to comply with the Schedule).

Existing Workstations.

Every employer must make sure that any work-station in place before 31st December 1992 must meet the requirements laid down in the Schedule not later than 31St December 1996. However if the risk assessment reveals a significant risk to health, remedial action should be taken without delay.


	Risk Assessments


Work Procedures


	Ref
	The Regulations
	Documentation

	Reg 4
	Daily Work Routine and Breaks.

Every employer should plan the activities of users of display screen equipment to give them regular breaks.

(There is no laid down maximum time of work with DSE. Neither is there a requirement for fixed breaks. However the employer should design the user’s activities to accommodate break periods or varieties of work activities away from DSE).
	Risk Assessments

Work Procedures

	Reg 5
	Eye and Eye-sight Testing.

The employer should provide, when requested by a user or a person soon to become a user, an appropriate eyes and eye-sight test. This should be carried out by a competent person.

This test should be carried out as soon as is practicable after the request from a user, or before a new person becomes a user.

Further tests should be carried out at regular intervals. (The frequency should be determined by the competent person who made the original test as this will vary from individual to individual).

If a user experiences further visual difficulties which may reasonably be caused by the DSE, then a further eye or eye-sight test should be carried out for the individual at their request.

If glasses are necessary for the work at the DSE then these should be provided by the employer at his expense. ( the employer’s liability for costs is restricted to payment of the cost of a basic appliance).
	Health Surveillance
Records

	Reg 6
	Provision of Training.

Where a person is a user or is about to become a user, then the employer should provide that person with adequate health and safety training for the work-station at which they are required to work.

Re-training may be required if the work at the workstation is substantially modified.
	Training Records

	Reg 7
	Information for Users.

Every employer shall ensure that operators and users are provided with adequate information on the health and safety requirements relating to their workstation and also the measures taken as a result of the risk assessment, including work breaks, training, and eye and eye-sight testing.
	 Work Procedures


	Ref
	The Regulations
	Documentation

	Ref 8 - 9

	Administrative Provisions.

The schedule sets out the minimum health and safety requirements for work-stations involving the use of display screen equipment.

These requirements are listed and specify standards for:-

1.   ​The Equipment.

· the display screen.
· the key board.
· the work desk or work surface.
· the work chair.

2.   The Environment.

· Space requirements.

· Lighting.

· Reflections and glare.

· Noise.

· Heat.

· Radiation.

· Humidity.

3.   Interface between computer and operator/user.

This is mainly related to the design of the software1 it should provide the correct information, speedily and with the minimum of effort, thus minimising stress.

It should therefore be designed with the following criteria in mind:-

· Suitability for the task.

· Ease of use and adaptability

· Feedback on system performance - e.g. error messages, help facilities, malfunction message.

· Format and pace - e.g. speed of response to commands, cursor movements etc.

· Format and pace - e.g. speed of response to commands, cursor movements etc.


	-



Further Reading
The Health And Safety (Display Screen Equipment) Regulations 1992

Working with VDU’s (free leaflet INDG36{rev 3} revised 12/06)
The Manual Handling Operations Regulations 1992

Introduction

More than a quarter of the accidents which are reported each year to the enforcing authorities are associated with manual handling - the transporting or supporting of loads by hand or by bodily force.

Although few of these are fatal, a significant proportion of such workplace injuries involve long term health problems; many result in permanent impairment or disability.

The approach of the Manual Handling Operations Regulations is to look at manual handling as a
whole, examining the task, the load, the working environment and individual capability. Armed
with this information, an employer can then take measures to reduce the risk to his employees avoiding hazardous handling situations where practicable, or otherwise controlling their effect.

What type of Manual Handling Operations are Covered?

The definition is wide and includes both the transporting and supporting of a load. The load may be moved by the hands or any other part, eg. shoulder. Manual handling also includes intentional dropping or throwing of a load.

The use of human effort for a purpose other than transporting or supporting a load is not covered by the Regulations. For example, turning a handle to start a piece of machinery, or operating a chain saw are operations outside the scope of the Regulations.

How are Operations Assessed?

The HSE Guidance Booklet on the Manual Handling Operations Regulations (Ref: ISBN 0 71760411 X) gives comprehensive information about what factors to consider when deciding if a detailed assessment is necessary.

It also gives practical advice about carrying out an assessment and then provides information about what steps can be taken to reduce risks.

The detailed Regulations are covered in tabular form in the following section:​

	Ref
	The Regulation
	Documentation

	Reg 1
	Regulations came into force on 1st January 1993
	-

	Reg 2
	Defines terms in the Regulations, including injury, load and manual handling operations.
	-

	Reg 3
	Regulations do not apply to ships.
	-

	Reg 4


	Employers must, where reasonably practicable, avoid the need for employees to manually handle loads which might lead to risk of injury.

Where this is not reasonably practicable, employers must make an assessment of the manual handling operation, in accordance with Schedule 1 of the Regulations.

Employers must then take steps to reduce the risks of injury.

They must also provide employees with information about the load ie. weight and position and centre of gravity.

The assessment should be reviewed if circumstances change.
	-

Risk Assessments

Work Procedures

Training Records

	Reg 5
	Sets out duties of employees to make full and proper use of 
systems provided by employers under these regulations.
	Health and Safety

Responsibilities

	Regs 6-8
	Administrative provisions.
	-

	Schedule 1
	This sets out the factors which an employer must consider when making an assessment of manual handling operations. It covers:​

· the tasks

· the loads

· the working environment

· individual capability

· other factors eg. hindrance by protective equipment
	-


Further Reading.

The Manual Handling Operations Regulations 1992

1.   Manual Handling - Guidance on Regulations - HSE ISBN 0 7176 0411 X

2.   Work Related Upper Limb Disorders - A Guide to Prevention. ISBN 0 7176 0475 6 (HS(G) 60)

3.   Manual Handling - Solutions You Can Handle - HSE ISBN 0717606937 (HS(G)115) 

4.   Getting to Grips With Manual Handling - HSE IND(G) 143. Single Copies Free

5.   A Pain in your Workplace? Ergonomic Problems and Solutions. HSE ISBN 0717606686 (HS(G)121) 

All the above are available from HSE Books, Telephone Number: 01787881165

The Workplace (Health, Safety and Welfare) Regulations 1992
Introduction

These Regulations apply to a wide range of workplaces, including common parts of shared buildings. They aim to ensure that workplaces meet the health, safety and welfare needs of each member of the workforce which may include persons with disabilities.

Duties of Employers

The Health and Safety at Work Act set down general duties for employers. These Regulations expand on those duties as they relate to workplaces and apply to those people who have responsibility for the place, including landlords.

Enforcement.

Inspectors can enforce the Regulations through Improvement and Prohibition Notices, or they may take prosecution action against employers who breach the Regulations.

The detailed Regulations are covered in tabular form in the following section:​

	Ref
	The Regulations
	Documentation

	Reg 1
	Regulations came into force for new workplaces from 1st January 1993. Regs 5-27 and the Schedules came into force for existing workplaces from 1st January 1996.
	-

	Reg 2
	Defines terms in the Regulations, including new workplace, traffic -route and workplace
	-

	Reg 3
	Defines which workplaces are exempt from all or some of the Regulations, e.g. ship, mine, airplane, vehicle, forestry or agricultural undertaking.
	-

	Reg 4
	Places a duty on employers to comply with the Regulations.
	Policy Statement

	Reg 5
	Workplaces and equipment must be kept in an efficient order. Routine maintenance is needed for some equipment.
	Risk Assessment

Work Procedures

Maintenance Records

	Reg 6
	Workplaces must be properly ventilated, either naturally through windows or by mechanical means.
	Risk Assessments

Work Procedures

	Reg 7
	The temperature of work rooms should provide comfort. Thermometers are needed.
	Risk Assessments

Work Procedures

	Req 8
	Every workplace should have suitable and sufficient lighting, preferably natural light. Emergency lighting is needed in hazardous situations.
	Risk Assessments

Work Procedures

	Reg 9
	Workplaces must be capable of being cleaned, and should be kept

clean.


	Risk Assessments

Work Procedures


	Ref
	The Regulations
	Documentation

	Reg 10
	Minimum Space Requirements.

Workplaces should have enough free space to allow people to get to and from workstations and to move within the room, with ease. There should be a minimum of 11 cubic feet per person.
	Risk Assessments

Work Procedures

	Reg 11
	Workstations should be arranged so that each task can be carried out safely and comfortably. A seat must be provided where appropriate


appropriate.
	Risk Assessments

Work Procedures

	Req 12
	Floors in workplaces should be of sound construction and should


be strong enough to cope with loads placed on them. Their -

condition should not lead to risk of injury.
	Risk Assessments

Work Procedures

	Reg 13
	Protection is needed to prevent persons falling from heights and to prevent articles falling onto persons below.
	Risk Assessments

	Reg 14
	Windows and transparent doors, gates and walls must be of safety material and marked to enable them to be seen.
	Risk Assessments

Work Procedures

	Reg 15
	Windows, skylights and ventilators should be capable of being

operated safely.
	Risk Assessments

Work Procedures

	Reg 16
	Windows and skylights must be capable of being safely cleaned.
	Risk Assessments

Work Procedures

	Reg 17
	Workplaces should be arranged so that pedestrians and traffic can circulate safely. Obstructions should be avoided and vehicles and pedestrians should be separated.
	Risk Assessments

Work Procedures

	Reg 18
	Doors, powered doors and gates should be designed and maintained to operate safely.
	Risk Assessments

Work Procedures

	Reg 19
	Escalators must operate safely, have safety devices and appropriate emergency stop controls.
	Risk Assessments

Work Procedures

	Reg 20
	Suitable toilet facilities must be provided, in rooms which are clean and well lit and ventilated. Recommended numbers are given on the next page.
	Risk Assessments

Work Procedures

	Reg 21
	Suitable washing facilities must be provided at work (numbers as above).

	Risk Assessments

Work Procedures

	Reg 22
	Wholesome drinking water must be available at every workplace.

	Risk Assessments

Work Procedures

	Reg 23
	Accommodation must be provided to store personal and other

clothing at work..
	Risk Assessments

Work Procedures

	Reg 24
	Changing facilities must be provided if necessary.
	Risk Assessments

Work Procedures

	Reg 25
	Rest facilities must be provided, including non-smoking areas.

	Risk Assessments

Work Procedures


	Ref
	The Regulations
	Documentation

	Reg 26
	Not applicable (Exemptions for the Armed Services).
	-

	Reg 27
	Repealed legislation.
	-


 Minimum Number of Facilities
Table 1 shows the minimum number of sanitary conveniences and washing stations which should be provided. The number of people at work shown in column refers to the maximum number likely to be in the workplace at any one time. Where separate sanitary accommodation is provided for a group of workers, for example men, women, office workers or manual workers, a separate calculation should be made for each group

Table I

	Number of people at work
	Number of WCs
	Number of Wash Stations

	1 to 5

6 to25

           26 to50


51 to75

76 to100
	1

2

3

4

5
	1

2

3

4

5


In the case of sanitary accommodation used only by men, Table 2 may be used as an alternative to the second column.

Table 2

	Number of people at work
	Number of WCs
	Number of Urinals

	1 to 15

16 to 30

31 to 45

46 to 60

61 to 75

76 to 90

91 to 100
	1

2

2

3

3

4

4
	1

1

2

2

3

3

4


Where facilities are shared by members of the public, numbers of WCs and wash stations should be increased to ensure that workers can use the facilities without undue delay.

(Extract from Approved Code of Practice - Workplace health, safety and welfare).

Further Reading

The Workplace (Health, Safety And Welfare) Regs 1992

1.   Approved Code of Practice - Workplace Health, Safety and Welfare – 

      HSC Books………..ISBN 071760413 6 (L24) 

Available From HSE Books, Telephone Number: 01787 881165

The Control of Substances Hazardous to Health Regulations 2002
Introduction

According to the European Inventory of Existing Chemical Substances (EINECS), there are approximately 100,000 substances on the market, of which up to a third may be hazardous to health unless properly handled.

Section 2 of the HSW Act covers all risks to health and safety, but is in such general terms that not all employers understand the action needed to be taken to protect their employees against risk from potentially toxic substances. It was therefore felt that further guidance was required. It was for this reason that the Control of Substances Hazardous to Health Regulations (COSHH) was introduced and came into force on the 1st October 1989.

The Requirements

The requirements of COSHH are laid out in a single and logical sequence:​

· the assessment of risks from the work activity;

· the provision of control measures to prevent exposure or to control it in an adequate way;

· the use and maintenance of any control resources that are introduced as a result of the assessment;

· the provision of information, instruction and training, and the maintenance of records;

· the monitoring of exposure where deemed necessary as a result of the assessment;

· health surveillance where deemed necessary.

The detailed Regulations are covered in tabular form in the following section:​

	Ref
	The Regulation
	Documentation

	Reg 1
	Regulations came into force on 1st October 1989.
	-

	Reg 2
	Defines the terms used in the Regulations including what is a hazardous substance.
	-

	Reg 3
	Defines the duties of the employer in respect to his employees under the Regulations. Similarly the employer must be under a like duty in respect of any other person, whether at work or not, who may be affected by the work carried out.
	Risk Assessments

	Reg 4
	Describes certain substances which are prohibited for importation and use
	-

	Reg 5
	Defines certain other substances to which the C.O.S.H.H Regs do not apply which are governed by their own regulations or directions. 
	-

	Reg 6
	States that no work should be carried out using a potentially hazardous substance unless a suitable and sufficient assessment of the risks to the health of all concerned has been made.
	Risk Assessments

	Reg 7
	Employers shall prevent or control the exposure of substances hazardous to their employees by implementing appropriate work procedures. If these procedures are not adequate then the recognised personal protective equipment (PPE) should be provided.
Consideration should be given to Maximum Exposure Limits (MEL’s) and Occupational Exposure Standards (OES,s).
	Work Procedures

	Reg 8
	Any control measures introduced by an employer must be used by an employee, whether they be work procedures or PPE. 

Any deficiencies in the control measures in place should be noted and remedial action taken.
	Risk Assessments

Work Procedures

Checklists

	Reg 9
	Any control measures introduced which involve equipment should be tested at an appropriate frequency, remedial action taken and adequate records kept of the work carried out.
Records should be kept at least five years.
	Risk Assessments

Maintenance Records



	Reg 10
	Where the assessment has deemed it necessary to monitor the exposure of the employee through MEL’s or OEC’s this should be carried out. 

Records should be kept for thirty years if an identifiable employee is
concerned.


	Work Procedures



	Reg 11
	Health surveillance of employees shall be carried out for certain specified substances in schedule 5 of the C.O.S.H.H. Regulations.
Records should be retained.
	Health Surveillance

Records


	Ref
	The Regulation
	Documentation

	Reg 12
	Employers who expose any of their employees to a potential substance hazardous to health must provide sufficient information, instruction and training to the employee on the risks of use. Where appropriate, information on health surveillance and monitoring of exposure shall also be provided.
	Risk Assessments

Training Records

	Reg 13
	Applies to the use of certain fumigant gases used in pest control operations.
	-

	Reg 14
	This permits the granting of exemption certificates to any person or class of person for a limited period of time. These may not override any EC regulations in operation.
	-

	Reg 15
	This extends the effect of the Regulations to any work outside Great Britain to which certain aspects of the HSW Act apply.
	-

	Reg 16
	This regulation states that in any offence concerning the C.O.S.H.H. Regulations, it shall be a defence for any person to prove that they exercised all reasonable precautions and all due diligence to avoid committing the offence..


	Safety Policy

Risk Assessments

Training Records

Checklists

Work and Safety

Responsibilities

	Reg 17-20
	Administrative Arrangements.
	-


Further Reading
The Control Of Substances Hazardous To Health Regulations 2002.

1.   COSHH: A brief guide to the regulations. INDG 136 (rev 3) revised 04/05
Available from HSE Books, Telephone Number: 01787 881165

The Construction (Design and Management) Regulations 2007
Background to CDM 2007 Regulations

Construction remains a disproportionately dangerous industry where improvements in health and safety are urgently needed. The improvements require significant and permanent changes in dutyholder attitudes and behaviour. Since the original CDM Regulations were introduced in 1994, concerns were raised that their complexity and the bureaucratic approach of many duty holders frustrated the Regulations’ underlying health and safety objectives. These views were supported by an industry-wide consultation in 2002 which resulted in the decision to revise the Regulations.  

The new CDM 2007 Regulations revise and bring together the CDM Regulations 1994 and the Construction (Health Safety and Welfare) Regulations 1996 into a single regulatory package.

The new CDM regulations are divided into five parts:-
· Part 1 deals with the application of the Regulations and definitions.

· Part 2 covers general duties that apply to all construction projects.
· Part 3 contains additional duties that only apply to notifiable construction projects i.e, those lasting more than 30 days or involving more than 500 person days of construction work.
· Part 4 contains practical requirements that apply to all construction sites.

· Part 5 contains the transitional arrangements and revocations.

The parts and their contents are tabulated below:-
	Part
	Title and Contents



	1
	Introduction:

· Citation and commencement
· Interpretation
· Application




	Part
	Title and Contents



	2
	General management duties applying to construction projects:-

· Competence, co-operation, co-ordination
· General principles of prevention
· Election by clients
· Client’s duty in relation to arrangements for managing projects
· Client’s duty in relation to information
· Duties of designers and duties of contractors
· Designs prepared or modified outside Great Britain


	3
	Additional duties where project is notifiable:-

· Appointments by the client where a project is notifiable
· Client’s duty in relation to information where a project is notifiable
· The client’s duty in relation to the start of the construction phase where a    project is notifiable
· The client’s duty in relation to the health and safety file
· Additional duties of designers and contractors
· General duties of CDM co-ordinators
· Notification of project by the CDM co-ordinator
· Duties of the principal contractor
· The principal contractor’s duty in relation to the construction phase plan
· Principal contractor’s duty relative to co-operation and consultation with workers.



	Part
	Title and Contents



	4
	Duties relating to health and safety on construction sites:-

· Application of Regulations 26 to 44

· Safe places of work

· Good order and site security

· Stability of structure

· Demolition or dismantling

· Explosives

· Excavations

· Cofferdams and caissons

· Reports of inspections

· Energy distribution installations

· Prevention of drowning

· Traffic routes

· Vehicles

· Prevention of risk from fire etc.

· Emergency procedures

· Emergency routes and exits

· Fire detection and fire-fighting

· Fresh air

· Temperature and weather protection

· Lighting



	5
	General:-
· Civil liability

· Enforcement in respect of fire

· Transitional provisions

· Revocations and amendments




Further information
A wide range of free leaflets are available for down load from the HSE website www.hse.gov.uk/pubsns
The Management of Health and Safety at Work Regulations 1999.
Introduction

The Management of Health and Safety at Work Regulations 1999 (MHSWR) set out broad general duties which apply to almost all work activities. They are aimed mainly at improving health and safety management and can be seen as a way of making more explicit what is required of employers under the Health and Safety at Work Etc. Act 1974.

Their main provisions are designed to encourage a more systematic and better organised approach to dealing with health and safety.

The Regulations require you to:

· assess the risks to the health and safety of your employees and of anyone else who may be affected by your work activity. This is so that the necessary preventive and protective measures can be identified;

· make arrangements for puffing into practice the health and safety measures that follow from the risk assessment;

· provide appropriate health surveillance for employees where the assessment shows it to be necessary;

· appoint competent people (either from inside your organisation or from outside) to help you devise and apply the measures you need to take to comply with your duties under health and safety law;

· set up emergency procedures;

· provide employees with information they can understand about health and safety matters;

· cooperate with other employers sharing the work site;

· make sure that employees have adequate health and safety training and are capable enough at their jobs to avoid risks;

· provide temporary workers and contractors with health and safety information. 

The Regulations also place duties on employees to follow health and safety instructions and report danger.

These general duties lie side by side with the more specific ones in other health and safety regulations.

Fire Safety

The Fire Precautions (Workplace) Regulations 1997 amend these regulations, such that fire safety must be included within the following requirements of the Management Regulations:

•
Reg 1 - definition of preventative and protective measures

•
Reg 3 - risk assessments

•
Reg 6 - health and safety assistance

•
Reg 8 - information to employees

•
Reg 9 - co-operation and co-ordination

•
Reg l0 - persons working in host employer’s undertakings

The detailed Regulations are covered in tabular form in the following section:

	Ref
	The Regulations
	Documentation

	Reg 1
	Regulations came into force on 1st January 1993. This regulation also defines terms, including assessment and preventive and protective measures.
	

	Reg 2
	Regulations do not apply to ships.
	

	Reg 3
	Employers must assess and review the risks to the health and safety of their employees and of anyone who may be affected by their activity, so that the necessary preventative and protective measures can be identified. Where there are more than five employees the assessments must be recorded.
	

	Reg 4
	Employers must make arrangements for putting into practice the health and safety measures that follow from the risk assessment in order to manage health and safety.
	Organisational Chart
Work Procedures

Training Records

Health and Safety

Responsibilities

	Reg 5
	Employers must provide appropriate health surveillance of employees where necessary. The risk assessment will identify circumstances in which surveillance is required by specific Regulations e.g. Control of Substances Hazardous to Health, Asbestos.
	Risk Assessments

Health Surveillance Records 

(where appropriate)

	Reg 6


	Employers must appoint competent people to help devise and apply the measures needed to comply with the employers’ duties under the health and safety law. Competent people may be from within the organisation, depending on circumstances.

depending on circumstances.
	Organisational Chart
Health and Safety

Responsibilities

	Reg 7
	Employers must set up emergency procedures for serious and

imminent danger, including hazard information and evacuation from the workplace.


	Work Procedures


	Ref
	The Regulations
	Documentation

	Reg 8
	Employer must give employee information about health and safety matters, including risks, preventative and protective measures, procedures and arrangements.
	Policy Statement

Work Procedures

Training Records

	Reg 9
	Employers must cooperate with other employers and self- employed persons who share a work site, and must co-ordinate the measures which they take to comply with the law. They must also provide information about risks to other employees from their own operation.
	Policy Statement

Work Procedures

	Reg 10
	Employers must provide information to people working in their undertaking who are not their employees.
	Work Procedures

	Reg 11
	Employers must make sure that employees have adequate Risk Assessments health and safety training and are always capable of doing their job to avoid risk.
	Risk Assessments Training Records

	Reg 12
	Employees must use any equipment, substance or safety device provided to them by their employer and must inform the employer if there are any shortcomings in the employees’ protection arrangements.
	Risk Assessments Training Records

	Reg 13
	Every employer must give some particular health and safety

information to temporary workers to meet their special needs.
	Risk Assessments Training Records

	Regs 13 A - C
	Employers must include within the risk assessment, an assessment of risk to new or expectant mothers. (This requirement is within the 1994 Amendment to the Regs).
	Risk Assessments

	Regs

14 - 17
	Administrative provisions.


	

	Schedule
	Inserts a new duty into the Safety Representatives and Safety
Committees Regulations 1977, requiring employers to consult with safety representatives and provide them with facilities and assistance.


	


Further Reading
Management of Health And Safety At Work Regulations 1992

1.   Approved Code of Practice - Management of Health and Safety at Work. HSC - ISBN 0 7176 0412 8 

Available From HSE Books, Telephone Number: 01787 881165
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